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Purpose of Today’s Session

 Review electronically completing inspection report forms 

 Review pre-inspection preparation steps 

 Review providing complete documentation 

 Review writing defensible inspection reports 
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Inspections
 Inspections are the core component of TEA Cycles--area 

where most grantees’ time and money should be spent.

 In 2015, TEAs performed 91% of the approx. 21,000 waste 
tire inspections conducted.

 3 main components:

 Pre-inspection research/preparation in  WTMS

 Conducting the inspection onsite

 Writing & submitting the inspection report
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Preparing for an Inspection
Review-- Access Waste Tire Management System (WTMS)!!!

 Facility Business Summary Page
 Determine what business role is (generator, end-use facility, hauler)

 Determine if business has any Permits/Exclusions/Exemptions

 Review business mailing address, contacts & email addresses/print 
out & bring to confirm during inspection

 Review Notes
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Preparing for an Inspection
Review-- Access Waste Tire Management System (WTMS)!!!

 Facility Business Summary Page

 If Facility is a Hauler, review and print Hauler Vehicle 
Summary Page
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Preparing for an Inspection
Review-- Access Waste Tire Management System (WTMS)!!!

 Facility Business Summary Page

 If Facility is a Hauler, review and print Hauler Vehicle Summary Page

 Review and Print (or export Excel file) of 3 Years 
of Generator CTLs (and Hauler CTLs, if 
applicable)
 Bring with you on inspection
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TPID in HAULER TPID BOX FOR CTLS 
ZOOMED IMAGE
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Preparing for an Inspection
Review-- Access Waste Tire Management System (WTMS)!!!

 Facility Business Summary Page

 If Facility is a Hauler, review and print Hauler Vehicle Summary Page

 Review and Print (or export Excel file) of 3 Years of Generator CTLs (and 
Hauler CTLs, if applicable)

 Last Several Inspection Report(s)
 Note any past Notices of Violation (NOV) or Areas of 

Concern (AOC)
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 CREATE BETTER INSPECTION PDF REPORT TO SHOW A GOOD INSPECTION



 SECOND SLIDE TO SHOW MORE OF THE PDF INSPECTION REPORT
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Preparing for an Inspection
Review-- Access Waste Tire Management System (WTMS)!!!

 Facility Business Summary Page

 Review and Print (or export Excel file) of 3 Years of Generator CTLs (and 
Hauler CTLs, if applicable)

 If Facility is a Hauler, review and print Hauler Vehicle Summary Page

 Last Several Inspection Report(s)

 Prepare and bring NOV and Citable Offenses 
Handouts, and Hauler Observation Reports 
with you for your inspections

39



Basic Components of Inspecting a
Waste Tire Facility

 Obtain Permission to inspect

 Review TPID certificate

 If Facility is a Hauler, check 
registered vehicles

 Review waste tire manifests (3 
years)

 Count waste tires/Evaluate waste 
tire storage compliance

 Exit Interview
40



Inspection Comments for Compliant Facilities

 Permission obtained to inspect & take pictures as 
necessary.

Name & title of person granting permission.
Whether photos were taken.

 TPID certificate sighted & posted.

 Results of the CTL review/discrepancies.
 Tire count—describe method(s) used and if necessary, 

show your calculations.
 If no violations are noted, then “Business is in 

compliance at time of inspection.” 41



Area of Concern vs. Violation 
 Description of any Areas of Concern noted on the report. 

 Reviewed with the operator that these may become 
violations in the future if they are not corrected.

 Rely on inspector discretion.

 Need to maintain level playing field (consistency in 
enforcement) so default should be Violation.

 Examples of where an AOC might be appropriate:

 “Minor” CTL issues.

 Missing or not posted TPID certificate.

 Compliance assistance/educational inspections.

 Used tire storage issues.
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Additional Inspection Comments for Non-
Compliant Facilities
 Description of all Violations noted—

Cite specific law/regs, & say specifically what is 
not in compliance & how compliance needs to be 
demonstrated.

 Include photos demonstrating violations or AOCs
List who you discussed the violations or concerns 

with and what was their response.
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Additional Inspection Comments for Non-
Compliant Facilities (cont.)
List NOV Rights and Responsibilities and Citable 

Offenses handouts given to operator or 
representative & how delivered (e.g., in person, 
by mail or email). 

Exit interview—with whom, what you told them & 
what you gave them.
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Compliance Deadline Date
 Compliance deadline date—when all violations must be 

corrected
 No more than 30 days from the inspection date.
 No more than 90 days for recordkeeping/manifest 

violations (14 CCR 17357 and 14 CCR 18459.2.1 through 
18462).
To provide adequate time to assess if corrective action 

has been taken.
If infrequent CTL transactions, consider giving Area of 

Concern instead.
 Granting extensions at re-inspections are not automatic—

Document what good faith efforts warrants extension 
(for all).
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Examples of Good Inspection Summaries

“Permission to inspect granted by (name/title).
TPID posted in (location).
3 years of CTLs available for review. Everything in order.
# of waste tires(directly/volumetrically estimated) counted, 
stored (location: indoors/outdoors/container).
Business is in compliance at time of inspection.”

If you provide any educational or information materials to the 
operator, please note this in the comments as well.
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Examples of Good Inspection Summaries
“Received permission to inspect from John Doe, Owner of Mockingbird 
Tires. TPID certificate posted in managers office. All CTLs for the past 3 
years are on file at the facility.

703 waste tires on site calculated as follows:(one 80 yd3 trailer of loose 
stacked passenger/light truck tires <10' in height = 10 tires/yd3, 58 
loose piled passenger tires, and 5 tractor tires. 80*10 = 800*0.8(20% 
reduction for volumetric estimations) = 640 tires in the trailer + 58 
passenger tires + 5 tractor tires = 703 tires). 

Area of Concern - This facility stores more than 499 but less than 1500 
waste tires on site for less than 90 days however no permit exclusion 
form is on file. A permit exclusion form has been provided to the 
facility, attached to the email containing this report; please complete 
and submit permit exclusion form to establish your exclusion for 
requiring a permit when storing more than 499 waste tires. No 
violations noted” 47



Examples of Good Inspection Summaries
“Permission to inspect granted by (name), owner. TPID was 
posted. Asked to review 3 years of CTLs, everything in order.

533 waste tires volumetrically calculated, stored outside between 
shop and back fence line (tire calculation on page 2)

Owner is informed that he is in Violation by storing over 499 
waste tires on site, therefore requiring a Minor Waste Tire Facility 
permit (PRC 42834, and 14 CCR 18420(a)). To achieve compliance, 
you must have a registered hauler come and remove waste tires 
until you are storing below 499 waste tires, and maintain a count 
of 499 or under at all times. 

I will come back to re-inspect after the Compliance Deadline date 
– if you are still in violation you will be referred to CalRecycle for 
escalated enforcement. Please refer to NOV Rights and 
Responsibilities attached to email for more information”
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Examples of Good Inspection Summaries 
for Businesses with Violations
“WTMS review showed: No enforcement actions, complaints or 
alerts in the database. Reviewed previous inspection reports 
and CTLs.”

Permission to inspect, take necessary photos and make site maps 
granted by (name) (service operations manager).

Number of tires determined by direct count.

Documentation for waste tire pickup available for review during 
the past three years. Lakin Tire is the waste tire hauler.

TPID number certificate still not available for review (no number 
available during the 7-14-15 routine inspection), which is a 
violation of 14 CCR 18457.1.  Contacted CalRecycle Hotline and 
requested another duplicate certificate. Made sure the mailing 
was put attention to (name).
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Examples of Good Inspection Summaries 
for Businesses with Violations
Permission to inspect was granted by Owner.  TPID certificate is 
posted in the Office.  Three years of manifests are onsite and 
available.  

Violation of 14 CCR 18460.2 – Manifest System Requirements for 
Registered Waste Tire Haulers:  All manifests generated from 
2014 to current are completed with the incorrect vehicle decal. 
Operator was made aware of this issue during this inspection. If 
similar issues are observed during your next inspection, a 
violation will be issued. Fill out future manifests with the correct 
decal immediately.

Registered hauling vehicle with license plate ####### was onsite 
with correct decals and registration.  Waste tires were counted 
using direct count.

No violations were observed.
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CalRecycle Approved Handouts

 Handouts include the following: 
 Facility Permit Exclusion Notification

 NOV Rights and Responsibilities

 Tire Storage & Disposal Standards 

 Transportation of Waste & Used Tires 

 Permit Requirements

 Available in English and Spanish.

 If you give an operator a handout, be sure to note 
that in your inspection report.
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http://www.calrecycle.ca.gov/tires/Forms/Facilities/CalRecycle811.pdf
http://www.calrecycle.ca.gov/Tires/Forms/Inspection/NOV.pdf
http://www.calrecycle.ca.gov/Tires/Enforcement/StatutesRegs/Disposal.pdf
http://www.calrecycle.ca.gov/Tires/Enforcement/StatutesRegs/Transport.pdf
http://www.calrecycle.ca.gov/Tires/Enforcement/StatutesRegs/PermitReq.pdf
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Closing a Facility TPID
 To close a TPID, there must be zero waste tires on 

site.

 Mark TPID as “Closed” under “Operation Status.”

 In the Comments section, document why the TPID 
should be closed.
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Submitting Photo Logs, Site Maps, and 
Comments
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Save as PDFs

 You can upload other document types, if needed, but PDFs are recommended.



Example Site Map
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Inspection Report Process

63

 Inspector initiates report
 Enters required data and Saves. 

 Report status “Draft”—can be edited & saved as many 
times as necessary.

 Inspector completes report
 Coordinate with TEA management & CalRecycle liaison 

for report review.

 Revise report as needed & when done selects 
“Complete” button.

 Report can now be emailed to operator from within 
WTMS.



Inspection Report Process
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 TEA submits report to CalRecycle
 Selects “Submit to CalRecycle” button.

 CalRecycle reviews report
 If correct & complete, selects “approved” button.

 If deficient, changes status back to “Complete” and 
TEA is instructed to upload Supplemental Information 
to correct issues or submit new report to supersede the 
old/incorrect report.



Emailing E-Reports
 Electronic inspection reports should be emailed via WTMS emailing system so 

delivery can be properly documented

 A copy of the email and any documents are automatically added to the 
‘Documents’ tab of the facility’s profile

 Reports should be emailed to facility e-mail address.

 If a facility does not have an email address, a paper report shall be sent to 
the mailing address. 

 Reports should include how report was delivered: paper report was sent via mail 
to mailing address
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Has not been sent to facility Has been sent to facility
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Hauler Observation Report
 www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm

 CalRecycle form 775

 What it’s used for?

 To be completed by inspector

 Submit report separately from 
your Inspection Report

 Waste tire/storage complaint form 
(CalRecycle 683) is for public use only
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http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm


CalRecycle Referral Form
 www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm

 CalRecycle form 228

 What it’s used for?

 Submit to CalRecycle within 15
days on Inspection

 Submit Referral Form separately 
from your Inspection Report

 Checking “Referred/
CalRecycle Enforcement” 
on inspection report does 
not complete referral by itself.
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http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm


Enforcement Process
 Inspections/Compliance Assistance

 Notice of Violation (NOV)

 Issued for violations (2-4 % of inspections).

 Compliance deadline/re-inspection/referral to CalRecycle (4-
10% of NOVs)

 Enforcement Actions – CalRecycle
 Cleanup and Abatement Orders (CAO)

 Administrative Complaint with Penalties
 Referrals to AG/local DA - CalRecycle

 Civil/criminal actions/injunction/cleanup warrants
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Example of a CAO document
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CalRecycle Waste Tire Resources

 Public Resources Code (PRC)

 Chapter 16--WT Storage & Permitting

 Chapter 19—Tire Hauler Registration

 Title 14, California Code of Regulations

 Chapter 3, Article 4.1--Definitions

 Chapter 3, Article 5.5--State 
Minimum Standards

 Chapter 6, Article 8.5—Hauler 
Registration & Manifesting 
Requirements

 CalRecycle Enforcement Toolbox

 Inspections

 Enforcement Tools

 Complaints

 TEA Resources

 Waste Tire Management System

 WTMS Public Portal 

 WTMS Hauler Registration Info

 TEA 23 Procedures and Requirements

 CalRecycle LEA Contacts

 CalRecycle Waste Tire Contacts

 Waste Tire Counting Resources

 Waste Tire Math Handout

 Notice of Violation and Citable Offenses Forms

 CalRecycle Referral Form

 CalRecycle Hauler Observation Report

 Waste Tire Management Home Page

 Waste Tire Training
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http://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=PRC&division=30.&title=&part=3.&chapter=16.&article=
http://leginfo.legislature.ca.gov/faces/codes_displayexpandedbranch.xhtml?tocCode=PRC&division=30.&title=&part=3.&chapter=19.&article=
http://www.calrecycle.ca.gov/Laws/Regulations/Title14/ch3a4.htm#ch3a4_1
http://www.calrecycle.ca.gov/Laws/Regulations/Title14/ch3a55.htm#c3a5_5
http://www.calrecycle.ca.gov/Laws/Regulations/Title14/ch6a85.htm
http://www.calrecycle.ca.gov/Tires/Enforcement/Grantee/
http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/
http://www.calrecycle.ca.gov/Tires/Enforcement/Tools/
http://www.calrecycle.ca.gov/Tires/Enforcement/Complaints/
http://www.calrecycle.ca.gov/Tires/Enforcement/Grantee/Resources.htm
http://www.calrecycle.ca.gov/Tires/Data/Organization/Search.aspx
https://secure.calrecycle.ca.gov/WTMS/SignIn.aspx?ReturnUrl=/WTMS/
http://www.calrecycle.ca.gov/Tires/Haulers/default.htm#Registration
http://www.calrecycle.ca.gov/Tires/Grants/Enforcement/FY201516/Agreement/PandRs.pdf
http://www.calrecycle.ca.gov/LEA/CountyAssign.asp
http://www.calrecycle.ca.gov/Tires/Enforcement/Contacts.htm
http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/NumberTires.htm
http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/TireMath.pdf
http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm#NOV
http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm#Referral
http://www.calrecycle.ca.gov/Tires/Enforcement/Inspections/Forms.htm#Hauler
http://www.calrecycle.ca.gov/Tires/default.htm
http://calrecycle.ca.gov/Tires/Manifest/Help/


CalRecycle Waste Tire Resources
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 But your most valuable resource—by far—is your CalRecycle liaison!!

 Get to know them.

 Call on them—use them as a resource.

 Find your assigned CalRecycle liaison and their contact information here:

 www.calrecycle.ca.gov/Tires/Enforcement/Contacts.htm

 Find your assigned Hauler Compliance contact here:

 www.calrecycle.ca.gov/tires/Haulers/Contacts.htm

 Local Government Tire Enforcement Grant (TEA) contact:

 Phanessa Fong

 www.calrecycle.ca.gov/StaffDirectory/Employee/41794

http://www.calrecycle.ca.gov/Tires/Enforcement/Contacts.htm
http://www.calrecycle.ca.gov/tires/Haulers/Contacts.htm
http://www.calrecycle.ca.gov/StaffDirectory/Employee/41794


Questions?
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Thank You!!
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