
ZIFs for Zone Works

You will learn:

1. How to apply for ZIFs in ZIRS

2. The maximum reimbursement amount per 
workshop

3. Which expenses are eligible and which aren’t

4. How to view this PPT on RMDZ SharePoint 
24/7.























Eligible Expenses

Travel reimbursement is subject to, and shall not 
exceed, the exempt rates in the California Code 
of Regulations Title 2, Chapter 3, Article 2, 
Section 599.615.1, et seq.  All travel costs should 
be minimized wherever possible.  In no event 
may Zone Works travel costs under this 
Agreement exceed $750 per Zone Works training 
workshop.  However, unexpended Zone Works 
travel costs under $750 may not be included in 
the budget for marketing and outreach activities. 



599.615.1. Scope -Excluded Employees.

• Unless otherwise specified, receipts are required 
for each item of expense of $25.00 or more.



§ 599.616.1 Definitions

• Meals and Lodging incurred as a result of 
business travel away from headquarters in order 
to conduct State business

• Transportation expenses incurred in order to 
conduct State business



§ 599.619. Reimbursement for Meals and 
Lodging -Excluded Employees.
• Breakfast: $7.00
• Lunch: $11.00
• Dinner: $23.00
• Incidentals: $5.00
• The term incidentals includes but is not limited to 
expenses for laundry, cleaning and pressing of 
clothing, and fees and tips for services, such as for 
porters and baggage carriers. It does not include 
taxicab fares, lodging taxes or the costs of telegrams 
or telephone calls.



Ineligible Expenses

• Amounts paid in excess of authorized amounts, e.g. 
for meals or lodging.

• Incidental expenses in excess of $6/day, e.g. if tips for 
transportation, meals, etc. exceed $6/day, then only 
$6 can be reimbursed.

• Any meal, travel, or incidental expense that is not 
directly related to Zone Works.

• Any meal that is provided at Zone Works, e.g. lunch 
on Day 1.

• Upgraded airfare, e.g. Business Select
• Valet parking



David Goldstein, ZA Ventura County, tips: 

1. Eat the food at the Networking Reception: It's a dinner!

2. If you're staying at the hotel, eat the breakfast.

3. The Morning Refreshment on Day 2 is virtually a brunch, so 
take advantage of it.

4. Request the $750 maximum. Tell your management that 
they will be reimbursed for all eligible expenses up to the 
limit. That gives them the heads up that some expenses may 
not be eligible, so they may not get the full reimbursement, 
e.g. if the jurisdiction/entity you work for has a higher meal 
limit than the state's $7/$11/$23.

5. Sign up for the Holiday Inn rewards system when you check 
out to earn points for your stay.



Questions?


