RMDZ Zone Information Reporting System (ZIRS)
Zone Incentive Funds (ZIF) Updates

| November 2011
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» ZIF Updates

= One-Stop Entry for All ZIF Functions
= VDR Automatically Attached
= Reimbursement Form Automated

> VDRs and ZARs

= Vendor Data Record (VDR) Overview

= Zone Annual Report (ZAR)
Due Date Reminder

= Business “Latest Communication”
Snap Shot View

alRecycle;


Presenter
Presentation Notes
Friends and Colleagues!

I bring you a message of good news!  LESS WORK!
One less screen
One less attachment, and one less form!

That said, as I was preparing this presentation, I realized it’s actually kinda hard to SHOW you what’s not there anymore.  So, I will just highlight the additional minor enhancements that have been revised for you to make the system more clear and streamlined.  The process is the same, and hopefully the only difference is that lables and concepts are more clear to help guide you thru, as a user who doesn’t use the system 24 hours a day like <-


()
RMDZ ZIRS ZIF Updates -> One-Stop Entry for ZIF Functions-> Navigating to the ZIF Tab

1. Click “Zone” on Left Navigation Bar (Zone Link Screen Removed for ZAs! One Less Step!)
2. Click the ZIF Tab.

1. Summary List of ZIFs will Appear

2. “Add ZIF” Button will Appear.
3. Click desired ZIF. ZIF Summary Page will appear.
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Presenter
Presentation Notes
First – Reminder on Navigating to the Zone ZIF Area



RMDZ ZIRS ZIF Updates -> New ZIF Enhancements

L 4

L 2

1. ZIF Summary Page Subtab

2. Responsibility Labels: ZA Request, ZL Review, ZC Approval

3. ZIF Document Subtab now in same set of Subtabs (One less entry area!)

4. ZIF Documentation Summary Box

5. VDR Automatically Attached (One less attachment!)

6. Reimbursement Form Now Automatically Generated (One less form to complete!)

Recycling Market Development Zones V2.6 Authorized Use Only Home | Reports | Help | Sign Out
Home > Zones ¥

Home Zone ZI m Tehama

Zones

[Summary][General][Contacts][nddre_:ses"Businﬁsu]{LDans][Activitiu] ZIF [Document_ﬂ[l:om uni tions}

Businesses
Loans ZIF: 01126-Other A Request ZL Review ZC Approval Payment ( ZIF Documentation

Annual Reports

ZIF Information Zone Information
Activities (ZAP) — — - - -
_ ZIF Status: Pre-Approved Print ZIF Information || Tehama RMDZ URL
HEEE 3 IS (T e ] 19995 Flymire Rd, Red BIuff, CA 96080-9542 Map
Communications R + Status: S ; tted for Pres | Date: 5/30/2011 Administrator: Kristing Miller (530) 528-1103 Email All
Documents T = Jor Trefprava e Zone Liaison: Cindi Rumenapp  (916) 341-6604

Fiscal Year: 2011-2012
Category: [ndustry Trade Shows, Conferences
ZIF Activity: Other
ZIF Activity Objective: To become more adept in the field of economic development

Loan Officer: Govindan

RMDZ Internet Home swanathan (916) 341-6536

ZIFs

ZIF Activity Description: Training at Introduction to Economic Development Certificate Program Location California State University, Fresno 5241 N, FISCAL YEAR STATUS AMOUNT($)|
Maple Ave., Fresno, CA 93740 Start Time 10/17/2011 8:00 AM End Time 10/20/2011 6:00 PM Description This program is 3011-2012 DN me—| 1315.77
for both new professionals entering the field of economic development and existing professionals including elected officials 22l U -
who want to advance their career and better serve their community. Participants have the oppertunity to | 2010-2011 Paid 651.83

Request Amount: 1,215.77 2010-2011 Paid 290.00
Expected Completion Date: 10/21/2011 Total: 2,187.60
How will funds be used: $700.00 course fees, $475 for 5 nights hotel stay (includes taxes), $280.50 mileage expense for round trip travel at $0.51 per mile, 5 Page 1 of 1 Count: 3
days of meal expenses at $75.00.
. —
Proposed Accomplished —
Activity Metrics: THe ZA is well trained and coursed in the field of landfill and ZA attended the Economic Development Training at CSU < ZIF Documentation )
recyclables management. The ZA does not have any Fresno. N —— e

expertise in the field of economic development. The ZA will
attend the Economic Development Certification Training

Program at Cal State Fresno. 1 VDR Fi 204 FY 11/23/2011 |Kryst 204 - vendor D
Evaluation Metrics: The ZA will pass the exam and receive the Economic The ZA passed the exam and received the Economic = % E:ny:ri . ?{C‘D%) a )
Development Certificate, so that she may better educate Development Certificate, so that she may better educate e
potential RMDZ businesses in regards to economic potential RMDZ businesses in regards to economic N ——— - —
development financem small business development, and development financem small business development, and | = Al 11/17/204 1 Cindi Backup
biusiness retention and expansion. biusiness retention and expansion. Lﬂcm Rumenapp |Documentation
Remit To Information: Certificate Program
Payable To: Tehama County/Red Bluff Landfill Management Agency Page 1 of 1 Export To Excel Count: 2
Street Address: 195995 Plymire Road
Address 2: -
City: Red Bluff
State: CA
Zip Code: 35080 jndd resses][ Busmesses][ Loans ][Adlultles] ZIF [ Ducuments][ Cummunlcatluns]

Zone Liaison (ZL) Review
Review Status: Recommend Pre-Approval
Review Note: Tehama is very pro-active in economic deve)

Zane Coordinator (2C) Approval Expanded View of Updated Responsibility Labels

Approval Status: Pre-Approved
Approval Note: Approved to proceed. Verified with Cara/Primo/Kristin ‘

Summary A& Request FL Review ZC Approval Payment ZIF Documentation



Presenter
Presentation Notes
  6. I will attach all the VDRs for the Zones this year!
Next year will be up to each ZA and ZL to do this.
Getting the VDR in on time was partly due to this new process, and adding the addresses in, which I will explain in a minute.

Now, only upload receipts!  (Two Less Attachments!)



RMDZ ZIRS ZIF Updates -> New ZIF Enhancements -> ZA Request Screen Updates

o
\ 4

L 4

1. VDR Automatically Attached

2. Payee Information Verification — Based on Data Provided in VDR
3. ZIF Documentation Summary Box

Recycling Market Development Zones v2.6 d Use Only | Help | Sign Ouf

Home > Zones > ZIFs > ZA Request

Home Zone Incentive Fund ZA Request: Tehama

Zones {Sun‘n‘a‘\-‘][Gene‘al"Contacts"»\dd‘esses"BusinEssesVLDans"»‘-\ctiuities] ZIF [I:-Dcun‘Ents}[Con'n'unitatiDns
HEREES ZIF: 00000~ N —
Loans o : T B o . :
Annual Reports Enter information and select save.

Fields marked with * (asterisk) are required.
Activities (ZAP)

Incentive Funds (ZIF)

Communications

Documents Request Status: pending - Erint ||Zone Infor !
= E
RMDZ Internet Home Date Requested: 11/30/2011 i Tehama  RMDZ URL
* Category: select Category. - 19995 Plymire Rd, Red BIluff, CA 96080-9542 Map
. — Administrator: Kristing Miller (530) 528-1103 Email 211
ACHVItY: Select Activity.. M Zone Liaison: Cindi Rumenapp (916) 341-6604

* [ Activity Objective: Loan Officer: Govindan Viswanathan (916) 341-6536

?| Activity Description:

ZIFs
= Amount Requested: ZIF£ | FISCAL YEAR STATUS AMOUNT(S)
« 1 Est. Completion Date: ] 1126 2011-2012 Approved for Reimbursement 1,215.77|
Actual Completion Date: m it;z igiz;gi ::: :2;32
* E How will funds be used: B Total: 2 137.50
E L g
Page 1 of 1 Count: 3

Proposed Accomplished
[ Activity Metrigs:

[ Evaluation Metrics: ——
valuation Metrics: [DATE [uPLOADED BY|TYPE

3| VDR Form204 FY 2011-12 City of Tehama 11/23/2011|Krysty Emery |204 - Vendor Data Record (VDR)

Remit to Information:

||| Page 1 of 1 Export To Excel Count: 1]
\ /

Payable To: Tehama County/Red BIuff Landfill Management Agency

Address 1: 19395 plymire Road
Address 2:

City: ped sluff
State: california -

2ip Code: ggpa0

Br~—

on and select save.

Enter informal

Fields marked with * (asterisk) are required.

CalRecycle/2d




MDZ ZIRS ZIF Updates -> New ZIF Enhancements -> ZL, ZC and Payment Screen Updates

L 4

L 4

Recycling Market Development Zones v2.6 Authorized Use Only eports | Help | Sign Out
Home > Zones > ZIFs > Payment
Home Zone Incentive Fund Payment: Tehama

Zones

[Su mmary ][ General ][ Contacts ][ Addresses ][ Businesses ][ Loans ][ Activ'rtiﬁ] ZIF [ Documents ][ Commun ications]
Businesses ZIF: 01126-Other

Loans Summary ZA Request ZL Review ZC Approval Payment ZIF Documentation
Annual Reports - —
Back Zone Information
Activiti ZAP
ieitissl( ) 5 5 Tehama EMDZ URL
Incentive Funds (ZIF) Payment Status: | oo ding Print Reimbursement Form 19995 Plymire Rd, Red BIuff, CA 96080-9542 Ma
Communications Date Processed: m Administrator: Kristina Miller (530) 528- Email
Documents PO Mumber: 1103 2l
B Recycling Market Development Zones v2.6 Authorized Use Only Home | Reports | Help | Sign Cut
Home > Zones > ZIFs > ZC Approwval
Home Zone Incentive Funds ZC Approval: Tehama
Zones [Summar\r][General][Contacls][ﬂddr&;ses]f Businessﬁ][ Loans][Activi'tiﬁ] Z2IF [Do-cumenis]fﬂommunications]
Bu
Lo Recycling Market Development Zones v2.0 ad Use Only orts | Help | Sign Out
An Home * Zones > ZIFs > ZL Review
Aci Home Zone Incentive Fund ZL Review: Tehama
Ing Zones [Summary | General | Contacts || Addresses | Businesses || Loans | Activities | ZIF [ Documents || Communications |
Col Businesses
Do Loans ZILGERE i ek Summary ZA Request ZL Review ZC Approval Payment ZIF Documentation
RM
Annual Reports -
E Zone Information
Activities (ZAP)
i Review Stat Tehama EMDZ URL
Incentive Funds (ZIF) eview Status:| Recommend Pre-Approval 19995 Blymire Rd, Red BIuff, CA 96080-9542 Map
Communications Date: = Administrator: Kristina Miller (530) 528- Email
Documents Review Note: g o 1103 All
e Zone Liaison: Cindi Bumenapp (916) 341-6604
LD L (TS Loan Officer: Govindan {916) 341-6536

Viswanathan

ZIF Information

ZIF Status: Pre-Approved Print ZIF Information | [ZIFs

ZEE S S G (20 =TI ZIF# |FISCAL YEAR |STATUS AMOUNT(S))
Request Status: Submitted for PrefApproval Date: 8/30/2011 1126 |2011-2012 Pre-Approved 1,215.77
Fiscal Year: 2011-2012 1118 |2010-2011 Paid 651.83
Categu_rv: Industry Trade Shows, Conferences n | Emnmi paid TETLTT
ZIF Activity: Other . . . Total: 2,187.60
ZIF Activity Objective: To become more adept in the field of economic development X
ZIF Activity Description: Training at Introduction to Economic Development Certificate Program Page 1 of 1 Count: 3

Location California State University, Fresno 5241 N. Maple Ave., Fresno, CA
93740 Start Time 10/17/2011 8:00 AM End Time 10/20/2011 6:00 PM

Description This program is for both new professionals entering the field of ZIF Documentation
economic development and existing professionals including elected officials
who want to advance their career and better serve their community. UPLOADED
Participants have the opportunity to | TITLE DATE BY PE
Request Amount: 1,215.77 = VDR Form204 FY [11/23/2011 |Krysty 204 - Vendor
Expected Completion Date: 10/21/2011 T |2011-12 City of Emery Data Record
How will funds be used: $700.00 course fees, $475 for 5 nights hotel stay (includes taxes), $280.50 mileage Tehama (VDR)
expense for round trip travel at $0.51 per mile, 5 days of meal expenses at £75.00. | ZIE 1126 11/17/2011|Cindi ZIF Backup
Proposed Accomplished ~ |Economic Rumenapp |Documentation
Activity Metrics: THe ZA is well trained and coursed ZA attended the Economic —LEEV'?I-C I
A J ! ~= ertificate
in the field of landfill and recyclables Development Training at CSU Fresno. Broaram
management. The ZA does not have —rodram
any expertise in the field of Page 1 of 1 Export To Excel Count; 2

economic development. The ZA will
attend the Economic Development
Certification Training Frogram at Cal



Presenter
Presentation Notes
You can see where the Payment Contractor CSUS have an automated Print Reimbursment Form, which pulls from the information in the ZA Request you already entered, and why you now do not have to complete and additional separate “Reimbursement Form” as you have had to in the past.


®
RMDZ ZIRS ZIF Updates -> VDR Submission Pop Quiz and Winners!

) 4

L 4

1. What was the VDR Response Rate by Zone Works?

a) 38%
Circle One b) 77%

c) 92%

2. After completing sections 2 and 6, who to you send your VDR to?

a) E-mail to ZC (Mitch) and your ZL
e —
c) Franchise Tax Board

3. Who was the first
to get their VDR in? | .

Fill In

.. GalRecycle’)



Presenter
Presentation Notes
Now for the participation portion of the presentation.


RMDZ ZIRS ZIF Updates -> Vendor Data Record (VDR) Overview

7

Vendor Data Record (VDR)
Completion Instructions

1) Check mark the small box at the top
right for government entities,

2) Complete ONLY Section 2 and 6,

3) Scan & E-mail to Mitch, cc: your ZL.

VDRs are due Annually at the FY and are
required to receive payment or to roll
over funds to another year.

New VDRs will be needed again in June.

12/6/2011

204 - VENDOR DATA RECORD FOR CALIFORNIA STATE UNIVERSITY, SACRAMENTO  wew - Fan 2010

PURPOSE E

" v i yi W L syt NOTE: Government Entaies, plaas
e

PLEASE
RETURN TO:

VENDOR |°
NAME AND
ADDRESS

3

VENDOR
ENTITY

CHECK
ONE BOX
OMLY

4
PAYMENT
TYPE

=
VENDOR
RESIDENCY
STATUS
AND
DECLARATION
FOR TAX
purposes | Califor

iy under panalty of perjury under the

NOTE:

OUTSIDE of © tate of 1

L-" true and correct. if my residency status should change. | will promptly inform California State Univeriity, Sacramento

CERTIFYING
SIGNATURE

Laws of the State of Calrornia that the information provided on this document is

L 4



RMDZ ZIRS ZIF Updates -> Vendor Data Record (VDR) Overview

Total Annual Zone Incentive Funds are broken into two categories.

Total Rolling Zone Incentive Funds $5,000/yr

A

[-A) Zone Outreach$3500/yr B) ZoneWorks Attendance $1500/yr \
i)  ZIF Activity Requests i) Hotel, Airfare, Conference Reg.
ii) Managed by Mitch Delmage Fee (all automatically processed)
iii) VDR for Zone Entity ii) Managed by CSUS

iii) Personal VDR for remaining
misc. travel reimbursement, ie
mileage, parking, etc.

8 12/6/2011 Uil Recvcla



RMDZ ZIRS ZIF Updates -> Zone Annual Report (ZAR) Reminder

» 2010 ZARis due Thursday, March 1, 2011

» The new ZAR Manual will also available in Sharepoint

» Reminder about Reporting Process !! Verify FIRST then report!!
= Review and input all data first,

THEN capture that data in an annual report

= Report Print option available
via top blue ribbon on the right, under Reports

» A Tons Jobs Survey Letter Template will be available for your use,
and will be circulated via e-mail, and be available in the ZIRS Documents.

9 12/6/2011 Uil Recvcla "



RMDZ ZIRS ZIF Updates -> Businesses Latest Communications Snap Shot View

\ 4

o
\ 4

. Click “Zone” on Left Navigation Bar
. Click the Businesses Tab.
. Summary List of Businesses will Appear
. Now Includes column “Last Communication”
1. Shows the last date of any logged communications
2. Provides snap shot of Businesses that may need contacting!

H W N -

Recycling Market Development Zones v2.6 Authorized Use Only Home | Reports | Help | Sign Out

Home = Zones » Summary

s Zone Summary: Sonoma/Mendocino/Lake Counties P
Summary [General]f Contacts][ﬁddress ][Businesses][ oans][Activities] ZIF [Documents][Communications]fNotes]
1 ESSES

Loans

Annual Reports
Activities (ZAP)

Existing Business Zone Information
Sonoma/Mendocino/Lake Counties EMDZ URL Zone Local URL

,,,,, B [oucrmece marc Tomc orveorenl _aooc coearenl

Incentive Fy

e —— Recycling Market Development Zones v2.6 Authorized Use Only Home | Reports | Help | Sign Out
Home > Zones > Businesses
Documents| - - -
Notec Home Zone Businesses: Sonoma/Mendocino/Lake Counties
RMDZ Inter Zones [Summary][(—]eneral][Contacl‘s][ﬂddresses] Businesses [Loans][ﬂctivities] ZIF [Documents][ Communications][ﬂotes]
Webpass H Businesses
System Ad| Loans
Annual Reports Add Business
Activities (ZAP)
_ BUSINESS NAME PRIMARY CONTACT |STREET ADDRESS CI COUNTY |STATUS
Incentive Funds (ZIF) —_— _ - —_ -
c - Bruce McCracken Potential
emmumications City of Cloverdale Ruth ,Uncianao City Hall Annex 126 N. Cloverdale Blvd. |Cloverdale |Sonoma  |Existing/Open
Documents Cold Creek Compost Inc. Martin Mileck 6000 Potter Valley Rd Ulsiah Mendeocing |Existing/Open
Notes Discount Auto Glass Potential
RMDZ Internet Home Encore Ribbon, Inc. 1010 Dutton Ave Santa Rosa|Sonoma  |Existing/Open
Webpass Home GreenlLife Furniture Drew, Stillman Potential
_ Into The Woods 300 Water 5t Petaluma |Sonoma |Closed
System Admin - _ -
Law Offices of Leonard Allen Rilkey Potential
ReBuild Store Kunzler Ranch Rd Ukiah Mendocino | Potential
Recycled Lumberweorks Joe ,Garnerg 596 Park Blvd Ukiah Mendecino | Closed
Sushi Tozai Soheil ,Majd Potential
Tuff Mats Existing/Open
Winewood Products LLC David,Voal 915 Piner Rd Santa Rosa Existing/Open
Yokavo Biofuels Potential
Page 1 of 1 Count: 14
Recycling Market Development Zones httos://secure.calrecvcle.ca.gov/RMDZ/

Contact: RMDZZIRSHelp@calracycle.ca.gov



Presenter
Presentation Notes
And Just to make the last slide and bit of information exciting for you – a NEW development that will help you will the ZAR, is brought to you by Katie and Lorna.
Thank you Katie and Lorna!


RMDZ ZIRS ZIF Updates -> Contacts

Contact your ZL first
for any Zone or ZIRS questions.

ZLs will contact Krysty Emery
for ZIRS User Application issues.
(916) 341-6684

Krysty.emery@calrecycle.ca.gov

Krysty will get back to both the ZL and the ZA usually in
a cc:ed e-mail or coordinated phone call.

./-....-...‘l 4P M /__-_ _-\
11 12/6/2011 ‘7 ] Re cvc I e ' &)


mailto:Krysty.emery@calrecycle.ca.gov

RMDZ ZIRS ZIF Updates -> ZIF Process Refresher Appendix-> Process Flow Diagram

Tabs in ZIRS —
Inside an open ZIF

ZA Request
(ZA/ZL use only
to Submit)

(This 5 the only tab the Z4
showldever edit A ZL may also
use this tab, bui only io help a
Zd create a ZIF request )

Step 1 (ZA or ZL Onlv)
Drop Dovwn Option:
Pending

{(Thiz option &= if a Z4 drafs and
saves a ZIF But does not yer want
fo submit it for preapproval io

ZL Review

{ZL use only to
Becommend)

(Thiz &t the only iab the Z1 should
ever edit A Z1 may use the
Regquest Tab, but only o help a Z4
create a ZIF request)

L 4

ZC Approval
{ZIF Coord use only
To PreApprove and
Approve)
iThe Approval Tab and the
Poyment Tab are the onky

tabs the ZIF Coordinator
shouldever edit )

Payvment
(CEUS use only)

(The Approval Tab and the
Peyment Tab are the only tabs
the ZIF Coordinator showld
ever edit )

@J

ZIF Activity
PreApproval
Process Row

{This row is the Z4
asking for permission to
spend money)

No action required

No action required

No action required

Step 2 (ZA or ZL Onlv)

Drop Down Option:
Submitted for PreApproval

(Thiz siep the Z4 creates a ZIF
and Submits for Predpproval)

ZIRE gemerates e-mail fo ZL
UPON SaVE.

—_

Step 3 (ZL only
Drop Down Option:
Becommended for PreAppoval

(Thiz step the ZL reviews and
HRecommends for Predpproval)

ZIRS penerates e-mail to Z4 and
ZIF Coordinator upon save.

Step 4 (ZIF Coord Onlv)
Drop Down Option:

PreApproved

Thiz sigp the ZIF Coordreviews
and Lredppraves)

ZIRS generates e-mail fo Z4
and ZI upon save.

i

_
N

B eimbursemen

Approval
Process Row
{This row is the Z4
asking for
reimbursement of the
money dfter the activity
has been completed. )

R

Step 5 (ZA or ZL Onlv)

Drop Down Option:
| Submitted for Reimbursement

(Thiz step the ZA Submit for
Approval for reimbursement)(Also
aitaches Backup Receipt:)

ZIRS generates e-mail to ZL
UPOMN SaVE.

Step & (ZL only
Drop Down Option:
Recommended for Reimbursement

(Thiz step the 1 reviews and
omends for Approval for
Hent )

Cd

ZIRE penerates e-mail to Z4
and ZIF Coordinator upon
SOVE.

Step 7 (ZIF Coord Onlv) \[

Drop Down Option:

)

No action required

Drop Down Option Reads:
Waiting Approval

7

Approved or Denied

(Thiz step the ZIF Coordreviews
and Approves for
reimbursenent)

ZIRS generates e-mail 1o Z4
ZL and C5US upon save.

Step & (ZIF Coord/CSUS Ouk)

Drop Down Option:
In Process or Paid

ZIRS generates e-mail o Z4,
ZI ZIF Coord upon sgye.




RMDZ ZIRS ZIF Updates -> ZIF Process Refresher Appendix-> Instructions at a Glance

Phase 1: ZIF Activity “PreApproval”

Step 1: ZA drafts ZIF PreApproval Request in ZA Request Tab
- (ie asks permission to conduct activity to spend money.)
- ZA sets status to Pending if they want to save a draft only.

Step 2: ZA Submits ZIF Preapproval in ZA Request Tab.
- ZA sets ZIF status to “Submitted for Preapproval”
- ZIRS automatically notifies ZL via e-mail

Step 3: ZL Reviews the ZIF in the ZL Review Tab.

- A ZL sets Review status to “Recommends for Preapproval”, and adds any
comments, or works with ZA to address any issues.

- ZIRS automatically notifies ZIF Coordinator via e-mail

Step 4: ZIF Coord “PreApproves” after review in the ZC Approval Tab.

13 12/6/2011 ‘.\._Ji_[.! Hecvcla ' &7



RMDZ ZIRS ZIF Updates -> ZIF Process Refresher Appendix-> Instructions at a Glance Cont.

Action Phase: ZA conducts activity and incurs expenses.

Phase 2: Reimbursement “Approval”

Step 5b: ZA Prepares Back up, Submits for Reimbursement in ZA Request Tab.
- ZA updates Accomplishment fields and attaches back up receipts
- ZA sets status to “Submit for Reimbursement”, then “Save”

Step 6: ZL reviews request for reimbursement and backup docs.
- ZL Updates status to “Recommends Approval” in the ZL Review Tab
- If adjustments are needed, ZL works w/ ZA to final until acceptable

Step 7: ZIF Coordinator reviews reimbursment request and backup docs.
- ZIF Coordinator “Approves” in the ZC Approval Tab

Step 8: CSUS processes payment.

14 12/6/2011 ‘.\._Ji_[.! Hecvcla ' &
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